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Overview
Pupils learn to use inverted commas (speech marks) to punctuate direct speech accurately. They explore the rules for punctuating what a character says, including the placement of punctuation inside the closing speech marks and the use of reporting clauses.
Learning objectives
1. Understand what inverted commas are and what they show in a text.
1. Punctuate direct speech correctly using inverted commas.
1. Place end punctuation correctly inside closing speech marks.
1. Use a range of reporting verbs alongside direct speech.
Prior knowledge
1. Ability to identify sentences and use capital letters and full stops.
1. Familiarity with basic punctuation: commas, exclamation marks, question marks.
1. Some experience reading texts that include dialogue.
Key vocabulary
	Word
	Meaning

	inverted commas
	Punctuation marks ("") used to show the exact words a person says. Also called speech marks.

	direct speech
	The exact words spoken by a character, shown inside inverted commas.

	reporting clause
	The part of a sentence that tells us who is speaking, e.g. 'she said' or 'he shouted'.

	reporting verb
	The verb in the reporting clause that describes how something is said, e.g. 'whispered', 'demanded', 'replied'.

	punctuation
	Marks used in writing to help readers understand meaning and structure.


Lesson structure
	Phase
	Time
	What happens

	Starter
	10 min
	Show an unpunctuated dialogue between two characters. Ask pupils to identify what is being said and who is saying it. Discuss: how do we show this clearly for the reader?

	Teaching input
	20 min
	Introduce inverted commas with a clear model. Teach the four rules: (1) open with speech marks, (2) capital letter for the first word spoken, (3) punctuation before closing speech marks, (4) new speaker = new line. Model a variety of structures: reporting clause before, after, and in the middle of speech.

	Guided practice
	15 min
	Pupils add inverted commas and correct punctuation to a passage of dialogue. Share answers and correct common errors as a class.

	Independent practice
	10 min
	Pupils write a short dialogue between two characters from a class text, using inverted commas correctly. Encourage varied reporting verbs.

	Plenary
	5 min
	Share one or two examples. Peer-assess: are the inverted commas in the right place? Is the punctuation inside the speech marks? Recap the four rules.


Common misconceptions
1. Pupils place punctuation outside the closing speech marks rather than inside.
1. Forgetting a capital letter at the start of the spoken words.
1. Using only 'said' as a reporting verb — encourage pupils to use a wider range.
Notes for my class
Pupils to watch, adaptations, what to revisit next lesson:
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